Please read the FAQs below to understand how LABSG works 
The LABSG list is an on-line study group for individuals in various stages of preparing for the ACLAM board examination. Articles from several journals are assigned to members monthly and each member is asked to summarize the article(s) and provide questions and answers about the article(s).   The summaries are not meant to replace reading the journal articles, but to supplement the articles. The LABSG email list also has a special projects assignment in which members generate relevant review questions and answers from key study resources such as the ACLAM blue book series, the Guide, and other references. All LABSG members are expected to participate by summarizing journal articles or by writing review questions/answers.
 
· To send a message to the LABSG list send to:  LABSG@LISTS.NCSU.EDU Remember, when sending messages to the LABSG list, the message is sent to ALL members of the list.
 
· Journal summaries are assigned by Stephanie once a month.  Summaries are due on the 21st day of the month.  Summaries not received by then are considered late. During the summer months the LABSG is on hiatus.  The last assignment of the study year is due at the end of May. To facilitate archiving, each article must be summarized in a separate e-mail message.
 
· You can also volunteer for a special projects assignment or certain journal assignments.
 
 
· The format for posting summaries is very specific. A specific format assists in archiving each summary and ensures that each element of the summary is present.  When posting summaries to the LABSG list, in the SUBJECT line of the email message, enter the journal name (i.e. CM, JAALAS, ILAR, LA), Volume #, issue #, page # and year.  This will ensure accurate archiving for future retrieval. In body of message include:
 
· Your Name & Email Address

· Journal Name, Vol (Issue), Start Page, Year
Title
· Author(s)

· ACLAM Task Designation from Role Delineation Document

· ACLAM Species Designation from Role Delineation Document (If Applicable)

· Summary

· Questions 2 - 5 multiple choice or short answer questions

· Answers

EXAMPLE:
· Stephanie Murphy, sjmurphy@comcast.net
· JAALAS 45(2):49-52, 2006
· Gender differences in the blood volume of conscious Sprague-Dawley rats.
· Probst RJ, Lim, JM, Bird DN, Pole GL, Sato AK, Clayburgh JR
· Task 1 - Prevent, Diagnose, Control, and Treat Disease
· Primary Species - Rat
· Summary: ................
· Questions: ................
· Answers: ………………
 
 
 
 
Thanks
Angela
 
 
LABSG FAQs
2022-2023 to Your Questions about LABSG
 
This document explains how LABSG works.  Q&As for #s 3, 4, and 6 are especially informative for new members.   Contact me if you have questions but read the FAQs first!
 
 
READ and SAVE this document. It contains answers to the questions most often asked concerning the LABSG list, including the preferred format for the summaries and where to send them.
 
******************
LABSG List FAQs Frequently Asked Questions
Volume 21, September 2022
LABSG List Founder and Manager: Angela King-Herbert (kingher1@niehs.nih.gov)
LABSG Summary Coordinator: Stephanie Murphy (sjmurphy@comcast.net)
LABSG Special Projects Coordinator: Angela King-Herbert (kingher1@niehs.nih.gov)
LABSG Webmaster: Debra Hickman (hickmand@purdue.edu)
 
 
LABSG TRIVIA:
·         LABSG was started in 1995. It is now 27 years old!
·         The first LABSG FAQ document was posted in 2002.  We are now on Volume 21.
 
 
*******************
1.         What is LABSG?
The LABSG list is an on-line study group for individuals in various stages of preparing for the ACLAM board examination.
 
Articles from several journals are assigned to members on a monthly basis and each member is asked to summarize the article(s) and provide questions and answers about the article(s).   The summaries are not meant to replace reading the journal articles, but to supplement the articles.
 
The LABSG email list also has a special projects assignment in which members generate relevant review questions and answers from key study resources such as the ACLAM blue book series, the Guide, and other references. LABSG members volunteer to be part of the special projects assignments.
 
All LABSG members are expected to participate by summarizing journal articles and/or by writing review questions/answers
2.         How do I join the LABSG list?
3.         How do I post messages (completed summaries, special projects Q&As and other messages) to LABSG?
4.         How often are journal summaries assigned?  When are assignments due to LABSG?
5.         What journals are reviewed and summarized on the LABSG list?
6.         What is the format for posting journal summaries to the LABSG list?
7.         Who assigns the journal summaries?
8.         Can I send my journal summary or special projects Q&As as an attachment?
9.         Can I post a message to the LABSG list that contains the summary of more than one journal article?
10.       How are the special projects assigned?
11.       What is the format for posting special projects to the LABSG list?
12.       Can I post a summary to the LABSG list from a different email address?
13.       I don't receive very many summaries and review questions from the LABSG list in the summer.  Why is this?
14.       What happens if I turn in my assignment late?
15.       What happens if I don't complete my assignment?
16.       Can I join the LABSG list and not summarize journal articles or write review questions?
17.       Who should I contact if I have a question about my assignment?
18.       Who should I contact if I have a problem sending or receiving summaries?
19.       Who should I contact if I notice a mistake or questionable statement in a summary?
20.       Are the journal summaries archived?
21.       How do I unsubscribe from LABSG?
22.       I am sitting for the exam this summer.  Can I opt out of completing an assignment in March and April?
23.       Can I complete more than one assignment a month?
 
*******************
1. What is LABSG?
The LABSG list is an on-line study group for individuals in various stages of preparing for the ACLAM board examination.
 
Articles from several journals are assigned to members on a monthly basis and each member is asked to summarize the article(s) and provide questions and answers about the article(s).   The summaries are not meant to replace reading the journal articles, but to supplement the articles.
 
The LABSG email list also has a special projects assignment in which members generate relevant review questions and answers from key study resources such as the ACLAM blue book series, the Guide, and other references. LABSG members volunteer to be part of the special projects assignments.
 
All LABSG members are expected to participate by summarizing journal articles and/or by writing review questions/answers.
 
*********************
2. How do I join the LABSG list? 
Contact Angela King-Herbert (kingher1@niehs.nih.gov), Stephanie Murphy (sjmurphy@comcast.net) or Debra Hickman (hickmand@purdue.edu) to join LABSG.
 
*********************
3. How do I post messages (completed summaries, special projects Q&As and other messages) to LABSG?
Submit your messages to:  LABSG@LISTS.NCSU.EDU
CC all messages to: sjmurphy@comcast.net
Remember, when sending messages to the LABSG list, the message is sent to ALL members of the list.
 
*********************
4. How often are journal summaries assigned and when are assignments due to LABSG?
Journal summaries are assigned on the first day of each month and are due by the 21st day of the month.  Summaries not received by the 21st day of the month are considered late. There are no LABSG assignments assigned for December and during the summer months, the LABSG is on hiatus.  The last assignment of the study year is due at the end of May.
 
*********************
5.  What journals are reviewed and summarized on the LABSG list?
Comparative Medicine, Journal of the American Association of Laboratory Animal Science, and ILAR Journal are the main journals summarized on the list.  Laboratory Animals is reviewed mostly by our European/ECLAM-eligible colleagues.  Selected laboratory animal medicine relevant articles from JAVMA are also reviewed.
American/ACLAM eligible members are assigned either JAALAS or Comp Med articles while European/ECLAM eligible members are usually assigned Laboratory Animals articles.  However, there are always opportunities for members each month to volunteer and pick out articles of interest from ILAR Journal, Laboratory Animals, and relevant JAVMA articles to review instead of being given assignments from default journals. Members can also volunteer for a special project (see Q&A #10).  ILAR Journal articles are usually longer than the other journal articles, so volunteers will get a PASS for the next month while those who volunteer for the other journal articles and those who receive an assignment from a default journal do not.  PASSES given for completing ILAR assignments do not expire and become an IOU PASS if they are not used the following month.  Volunteers with IOU PASSES are able to use them at any time but are encouraged to notify Stephanie before the monthly assignment roster is posted.  
 
*********************
6.  What is the format for posting journal summaries to the LABSG list?
The format for posting summaries is very specific. A specific format assists in archiving each summary and ensures that each element of the summary is present.  When posting summaries to the LABSG list, in the SUBJECT line of the email message, enter the journal name (i.e. CM, JAALAS, ILAR, LA), Volume #, issue #, page # and year.  This will ensure accurate archiving for future retrieval. In body of message include:
· Your Name & Email Address

· Journal Name, Vol (Issue), Start Page, Year
Title
· Author(s)

· ACLAM Task Designation from Role Delineation Document

· ACLAM Species Designation from Role Delineation Document (If Applicable)

· Summary

· Questions 2 - 5 multiple choice or short answer questions

· Answers

EXAMPLE:
· Stephanie Murphy, sjmurphy@comcast.net
· JAALAS 45(2):49-52, 2006
· Gender differences in the blood volume of conscious Sprague-Dawley rats.
· Probst RJ, Lim, JM, Bird DN, Pole GL, Sato AK, Clayburgh JR
· Task 1 - Prevent, Diagnose, Control, and Treat Disease
· Primary Species - Rat
· Summary: ................
· Questions: ................
· Answers: ………………
 
 
To facilitate archiving, each article must be summarized in a separate e-mail message.
 
Please do not copy or paraphrase the abstract of your assigned article as your summary - everyone already has access to the article abstracts.  You are being asked to write a summary in your own words of the key points and highlights that you got out of the article and that you think might be useful to the other LABSG members, especially relative to board exams.  If you copy or paraphrase the abstract of your assigned article, you will be asked to redo your summary.
 
*********************
 
7.  Who assigns the journal summaries?
The summary (assignment) coordinator assigns journal summaries. Stephanie Murphy (sjmurphy@comcast.net) is the summary coordinator for all journals. 
 
*********************
 
8.  Can I send my journal summary or special projects Q&As as an attachment?
No. Journal summaries CAN NOT be sent as an attachment. Attachments are not acceptable for several reasons:
 
A.  Attachments won't be archived.
 
B.  Not all mail software can open attachments.
 
C.  Attachments can potentially carry viruses.
 
*********************
 
9.  Can I post a message to the LABSG list that contains the summary of more than one journal article?
No.  Including more than one summary in just one posting will not allow each summary to be archived individually. Refer to answer #6.
 
*********************
 
10.  How are the special projects assigned?
The special projects are organized by the special projects coordinator. Volunteers are solicited to generate review questions and answers for special assignments.  Volunteers generally get to choose their assignment from a list of potential assignments. Special project assignments are posted at the beginning of each month along with journal assignments and are due by the 21st day of the month unless special arrangements have been made with either the special projects coordinator or the summary coordinator.  The summary coordinator, who has final authority on implementing the late assignment policy, handles late or defaulted special projects assignments.
 
*********************
 
11.  What is the format for posting special projects to the LABSG list?
The format for posting special projects questions and answers is specific and is given below. Volunteers should write as many questions as possible (True/False, Fill-in, Short answer, Multiple Choice, etc.).  The special projects coordinator will send each volunteer a word document template after confirming the assignment.
   
· Reviewer's Name and Email:
· Title of Book or Guideline or Policy.  Publication Year (if applicable).
· Chapter # and Title of Chapter (if applicable).
· Pages or Part Reviewed:
· Questions:
· Answers:
  
Example:
· Angela King-Herbert, kingher1@niehs.nih.gov
· Public Health Service Policy on Humane Care and Use of Laboratory Animals.
· NIH, Office of the Director.  Revised August, 2002.  Pages 1-19.
· Questions:
· 1.
· 2.
· Etc.
· Answers:
· 1.
· 2.
The reviewer posts special projects assignments to the LABSG list.   A separate file (word document) is also sent to the special projects coordinator so she can organize and archive the database for the group's future reference and for the LABSG website.  Special project volunteers completing parts of long chapters will post the Q&As to the LABSG list.  There is no need to wait until all the Q&As for the chapter are complete.
 
*********************
12.  Can I post a summary to the LABSG list from a different email address that is not subscribed to the LABSG list?
No. You must post the summary from the email address from which you subscribed; however, you can subscribe more than one address to the LABSG list.
 
*********************
 
13.  I don't receive very many summaries and review questions from the LABSG list in the summer.  Why is this?
During the summer months, the LABSG is on hiatus.  The last assignment of the study year is due at the end of May.
 
*********************
 
14. What happens if I turn in my assignment late?
If an assignment is going to be late, the summary coordinator Stephanie Murphy (sjmurphy@comcast.net) must be contacted ASAP.
 
If an assignment isn't turned in by the original stated deadline, it will be considered late.  Members with late assignments will only be contacted ONCE and will be given 1 week from the date of notification to either post their assignment or contact the summary coordinator regarding the status of their assignment.  If the member doesn't do either action by the stated final late deadline, they will be unsubscribed from the list.  Members can have no more than 3 late assignments per LABSG year (October to April). If a member has more than 3 late assignments during the LABSG year, they will be unsubscribed.
 
Final Appeals: If a member feels they have grounds to appeal the action of being unsubscribed from the list due to extenuating circumstances, they may submit their reasons for appeal to: Angela King-Herbert (kingher1@niehs.nih.gov), Debra Hickman (hickmand@purdue.edu), and Stephanie Murphy (sjmurphy@comcast.net), collectively for consideration. The decision made by these individuals regarding the member's status will be final.
 
*********************
 
15. What happens if I don't complete my assignment?
If an assignment cannot be completed, the summary coordinator Stephanie Murphy (sjmurphy@comcast.net) must be contacted ASAP.
 
LABSG members are strongly urged to ask for a PASS (preferably before the monthly assignment roster is posted) due to illness, parental leave, work issues (i.e., AAALAC site visit, thesis defense), or any other issues.
 
Extensions: If a member contacts the summary coordinator and requests a specific extension date, the extended assignment must be completed by the agreed upon extension date.  Only one extension will be given per assignment.  If the member doesn't complete the extended assignment by the agreed upon extension date, they will be unsubscribed.
 
Final Appeals: If a member feels they have grounds to appeal the action of being unsubscribed from the list due to extenuating circumstances, they may submit their reasons for appeal to: Angela King-Herbert (kingher1@niehs.nih.gov), Debra Hickman (hickmand@purdue.edu), and Stephanie Murphy (sjmurphy@comcast.net), collectively for consideration. The decision made by these individuals regarding the member's status will be final.
 
*********************
 
16.  Can I join the LABSG list and NOT summarize journal articles or write review questions?
No. When you join the LABSG list, you are expected to contribute by summarizing articles or by writing review questions/answers.
 
*********************
 
17.  Who should I contact if I have a question about my assignment?
If there is a question about your assignment, contact the LABSG summary coordinator, Stephanie Murphy (sjmurphy@comcast.net).
 
********************
 
18.  If I have a problem sending or receiving summaries, whom should I contact?
If you have problems sending or receiving summaries, contact: Angela King-Herbert (kingher1@niehs.nih.gov), the LABSG list manager.
 
*********************
 
19.  Who should I contact if I notice a mistake or questionable statement in a summary?
If a mistake or questionable statement is discovered in a summary, contact the reviewer. The reviewer will determine if changes are warranted and will inform the LABSG list members. Deb Hickman, Angela King-Herbert, and Stephanie Murphy serve as editors relative to compiling the journal summaries and special projects Q&As.  They do not serve as censors or reviewers.
 
*********************
 
20. Are the journal summaries and special projects Q&As archived?
Yes, the summaries and special projects Q&As can be found at labsg.org
 
*********************
 
21. How do I unsubscribe from LABSG?
To unsubscribe from this group and stop receiving emails from it, send an email to labsg+unsubscribe@lists.ncsu.edu
 
*********************
22.  I am sitting for the exam this summer.  Can I opt out of completing an assignment in March and April?
YES! For those LABSG members approved to take the upcoming exam you will have the option of being exempted from the March and April assignments.  Please let Stephanie, the summary coordinator, know before the March assignments are posted.
*********************
 
23.  Can I complete more than one assignment a month?
No, we only give one assignment per member per month.
 
